Staff Promotion Submission Guidelines
Last updated 8/10/26
1. Non-union to non-union promotion requests do not need to be submitted through the Status Quo Committee. 
2. Union to union promotion requests for individuals who are not taking on supervisory duties do not need to be submitted through the Status Quo Committee.  
3. Union to union promotion requests need to be submitted through the Status Quo Committee if the individual being promoted will be taking on supervisory duties (Not limited to People Leaders). 
4. All union to non-union promotion requests are to be submitted through the Status Quo Committee.
5. Promotion requests submitted to the Status Quo Committee must include responses to the JD Comparison Tool (Excel spreadsheet also found on the DOS HR Resources website.).
1. Also include both a current and proposed organizational chart.
Simple breakdown: 
· Non-union to non-union = no change in procedure
· union to union = no change in procedure
· union to union with supervisory requirements/duties = goes to Status Quo Committee (utilize excel JD Comparison Tool Blank as required documentation for the submission)
· union to non-union = goes to Status Quo Committee (utilize excel JD Comparison Tool Blank as required documentation for the submission)
One of the following notification lines must be included on the staff promotion request form (Place under additional comments), depending on the category of promotion above: 
· This is a non-union to non-union staff promotion request.
· This is a union to union staff promotion request with no supervisory responsibilities.
· This is a union to union staff promotion request with added supervisory responsibilities. 
· This is a union to non-union staff promotion request. 
The DOS website now has an HR Resources page where you can find some useful HR documentation resources, including the JD Comparison Tool Blank.  Human Resources | Department of Surgery | University of Pittsburgh




